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Culture Card Ambassador
Position Description

	About the Organisations

	Australian Federation of International Students 

Australian Federation of International Students (AFIS) is a community oriented organisation aimed at assisting international students in maximizing the scope and potential of their experience living and studying in Australia.

Committee for Melbourne 

Committee for Melbourne (CfM) works together with Melbourne leaders to ensure Melbourne’s liveability and prosperity, our mission is to act as a courageous, innovative and far-thinking catalyst to enhance Melbourne as a dynamic, commercial, technological, intellectual and cultural capital of the world.




	About the Program

	What is Culture Card

Culture Card Victoria is the key for international students to meet other student friends.  Through attending events that Melbourne has to offer.  Culture Card events are specially tailored towards international students, welcoming and providing students with the opportunity to get to know more people.  Experiencing and understanding local culture is an important step to succeed in studies, career and life in Victoria! 

Launched in May 2010, the program has already attracted over 1000 students to participate in over 100 events.
Culture Card Ambassador Program 

In 2011, CfM has partnered with AFIS to develop the Culture Card Ambassador program with its  primary objective to enhance and develop international student engagement with the Culture Card Program.

This may be achieved by, but shall not be limited to, the following activities:

· Promoting the Culture Card program and its events at education provider campuses to encourage community participation in the program;

· Proactively liaising with campus-level student associations and student unions to help them and their members better understand and utilize the Culture Card;

· Organising specific Culture Card events throughout the academic year on / for their  campus

· Contributing creative ideas for Culture Card activities that are student-oriented;

· Fostering and facilitating greater connectivity between the program and the student community;

· Playing a supportive or facilitative role at Culture Card events.

Who can be an Ambassador?

· Ambassadors must be currently enrolled in a Victorian educational institution

· Both international students and domestic students are encouraged to apply

· Ambassadors must be interested in international student issues.

· Ambassadors have to apply / or be nominated for the position 

· Upon successful application, students will be required sign a CCV Volunteer Ambassador Agreement which outlines the roles, responsibilities and time frames of the role.




	Responsibilities

	Ambassador Responsibilities
Culture Card Ambassadors will be responsible for:

· Promoting Culture Card events (e.g. putting up notices on noticeboards, portals and campus newsletters, orientations, multicultural weeks, setting up stalls);

· Developing private Culture Card events in partnerships with education provider and campus-based associations;

· Liaising with campus-based student associations to update on latest Culture Card events;

· Liaising with the International Student Liaison Coordinator (ISLC) regularly

· Acting as group leaders for groups attending Culture Card events and/or private events, including greeting students and facilitating Culture Card events to make students feel welcome

· Communicating student suggestions and comments to the ISLC, including, but not limited to generating and contributing creative ideas for student-oriented events and activities.

· Supporting the ISLC before and during events including, but not limited to, event organisation, registrations, ushering, guiding and other general assistance.

Commitment

· Ambassadors are expected to commit until late November 2011

· It is expected that each Ambassador will organise at least 2 Culture Card events in the academic year

· It is expected that students will be in Victoria in June/July 2011

· It is envisaged that there will be minimal events during exam period

· Event participation are negotiable




	How to apply

	To apply, go to www.culturecardvictoria.com.au 
· Fill in the application form

· Attach your resume

· Make sure you address the key selection criteria (for more information about how to address the key selection criteria, please visit http://www.myselectioncriteria.com.au/category/addressing-selection-criteria/ )
· Email your application to info@culturecardvictoria.com.au by 21 March 2011
Key Selection Criteria

It is not essential for students have prior experience in organising events, however, it is expected students to have the following attributes:

· Appreciation of Diversity and an interest in international student issues – Recognizes and values the benefits in the diversity of people, ideas and cultures. Encourages differences as a way to enhance group connectivity. 
· Good communication skills – a good command of English both oral and written
· Good Interpersonal skills – ability to engage with other students, education groups and bodies; friendly personality
· Initiative & Creativity – ability to develop creative ideas and opportunities to promote the program and takes action to achieve goals 
· Team work & Flexibility – ability to work in a team environment and respond to evolving events and opportunities; willing to do what is necessary to get the desired results

It is desirable to have experience in working in student clubs and societies.




	FAQ

	Remunerations

Ambassadors are voluntary positions, but will be given an opportunity for students to develop event management, marketing and networking skills.




